
   

      Village of Hewitt 
                7688 McLean Dr. 

           Hewitt, Wisconsin 54441   

 

            
 

 POSITION TITLE:                                                                                                                                                 

General Labor/Maintenance of Buildings – Parks – Roads – Trails – Sanitary Plant 

ABOUT THE ROLE:                                                                                                                                                  

Village of Hewitt Board will advise and oversee the position of General Labor/Maintenance 

Worker with various jobs and tasks within the village but not limited to. The part-time 

position will warrant hours from 0 to maybe at times 40 hours per week along with the 

possibility of some weekends with-in the Sanitary Plant. This position will be re-evaluated 

on a yearly basis.  

 

KNOWLEDGE, SKILLS AND ABILITIES: 

1. Able to operate and maintain grounds equipment such as lawnmowers, weed 

trimmers, and others as needed to perform responsibilities/tasks as assigned. 

2. General knowledge and skill to perform maintenance tasks. 

3. Ability to follow direction. 

4. Physical ability to perform manual tasks involving physical strength and endurance 

under variable weather conditions, i.e., bending, stretching, lifting, pulling, pushing, 

twisting and climbing along with maintaining a safe work environment and exhibiting 

safe work practice.  

5. Ability to move equipment and materials that could weigh up to 75+ pounds. 

6. Ability to frequently stand, walk, use hands to finger, handle or feel, reach with hands 

and arms, climb or balance, stoop, kneel, crouch or crawl, and talk and hear.  Specific 

vision abilities required for this job include close vision, distance vision, color vision 

and depth perception. 

7. Ability to work and communicate well with others. Interact cooperatively with 

residents, families, visitors and other staff.  

 



QUALIFICATIONS: 

1. High School Diploma or GED or satisfactory approved equivalent. 

2. Minimum of two years’ experience in a similar position. 

3. Strong organization, communication, and listening skills. 

4. Ability to work independently. 

5. Valid Wisconsin driver’s license. 

 

WORKING CONDITIONS: 

The work environment characteristics are representative of those an employee may 

encounter while performing the essential functions of this job. While performing the duties 

of this job, the employee may be exposed to moving mechanical parts. The employee may 

occasionally be exposed to wet and/or humid conditions, outside weather conditions, high 

places, fumes or airborne particles, moderate to occasionally loud noise levels. 

 

RESPONSIBILITIES BUT NOT LIMITED TO:                                                                                              

Maintenance, repair, limited small construction projects, general cleaning, organizing, trash 

removal, minor electrical, plumbing repairs, pressure washing and painting of all Village 

owned properties and facilities.  

Complete daily, weekly and monthly checks on all municipal owned buildings for 

operational assurance maintaining records of such. 

Service, maintenance, general repairs, cleaning/pressure washing, removal/install 

attachments on Village equipment. Maintains records of scheduled maintenance 

procedures                                                                                                                                         

Mowing, trimming, weed control/spraying, general tree trimming and removal, at all Village 

facilities, roadways, roadsides, ditches, culvert ends, curb cracks, trails, parks and parking 

lots.                                       

Cleaning debris from culvert grates, drainage flumes, storm sewer catch basins.         

Sweeping of streets and intersections as directed either by hand or with Village tractor.     

Pothole patching with gravel and or bagged material as directed of roads, parks, parking lots 

and trails. Grading and leveling of parking lots and trails.                                                              



Installation, removal and maintenance of seasonal road signs, radar signs, street signs, post 

straightening and advertisement signs (ballpark). Assist with installation/removal street 

seasonal decorations/flags.                                                                             

Erect and remove temporary signage occasionally needed for road repair, construction and 

special events.                                                                                                                                           

Final clean-up needed after construction of road projects such as culvert replacements, 

paving and other miscellaneous jobs.                                                                                                                                 

General snowplowing, shoveling, salting as directed, at all Village properties, facilities and 

trails.  

Open - lock up buildings as directed, park pavilion, park bathrooms, Village of Hewitt Hall 

and for contractors at all Village facilities. 

As directed to, pick up and drop off supplies, parts, equipment, signs etc. or seek out 

information for the Village of Hewitt Board.         

Provide assistance as requested for various task at the Waste-Water Treatment Plant .  

Other duties as assigned. 

 

Dated: __________/_________/__________ 

 

This position will be re-evaluated on a yearly basis.                                                                                   

Review date: 

                       ______________________ 

                       ______________________ 

                       ______________________ 


